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JOJDKHOCTHAS UHCTPYKIUSA PYKOBOIUTEJISI HEHTPA «TOUKA POCTA»

1. O6mue noJsioxKeHHA
1. PyKoBOIMTEND CTPYKTYPHOTO MOApa3AeIeHus yUpesKIeHns 00pa3oBaHus Ha3HAYAeTCA Ha JIOJDKHOCTD U
0CBOOOXKIAETCS OT HEE TIPUKA30M JUPEKTOPa YUPEKIECHHS.
2. Ha MO/DKHOCTh PYKOBOIHUTENS CTPYKTYPHOIO IOAPA3/e/ICHHsA HA3HAYAETCs JIMIIO, UMEIOLIee BBICILCS
npodeccHoHalTbHOE 06pa3oBaHue U CTaK pabOTHI HE MEHEE 5 JIET Ha MENAaroruYeckKuX I PyKOBOASIINX
JTOKHOCTAX B YUPEKIEHMAX, OPTaHU3alMAX, Ha MPEANPHUITHIX, COOTBETCTBYIOMUX MPOhuIo paGoTsl
yupekaeHust 00pazoBaHusl.
3. PyKOBOIMTENH CTPYKTYPHOTO MOJPa3AeIeHUs YIPEKAeHNS 00pa30BaHus H0/UKEH 3HATD:
3.1. Koncrurynuto Poccntickoit @enepanuu.
3.2. 3akonsl P®, nocranosnenus u permenus [Ipasurensctsa PO 1 opraHoB ynpasieHHs 00pa3oBaHHEM
0 BOTIPOCcaM 00pa30BaHMsI M BOCTIMTAHUS 00y4aroIUXcs (BOCTIMTaHHUKOB).
3.3. KonBenuuro o npasax pebeHka.
3.4. Tlearoruky, nNegarorHueckyto MCHXOIOTHIO, TOCTHKEHNS COBPEMEHHOM TICHXOJIOT0-1IearOrHYecKon
HaYKH U IPAKTHKH.
3.5. OcHOBBI OYU3UONIOTHH, TUTHEHBI.
3.6. Teopwro ¥ METOMBI YIIpaBJIeHU 00pa30oBaTeIbHBIMUA CHCTEMAaMH.
3.7. OCHOBEI 5KOJIOTUH, S5KOHOMHKH, TIPaBa, COL[MOIOTHH.
3.8. OpraHu3zaruio GUHAHCOBO-XO3IHCTBEHHOMN NEATEIILHOCTH YUPEXKICHHUS.
3.9. AIMUHHCTPATHBHOE, TPYJOBOE U XO35HCTBEHHOE 3aKOHOAATEIbCTRO.
3.10. ITpaBwia ¥ HOPMBI OXPaHbI TPY/a, TEXHHKH 0€30MaCHOCTH U IIPOTUBOIIOKAPHOM 3aIIUTHI.
4. PyKoBOAMTENb CTPYKTYpPHOrO  TOJPA3ZENCHHMsA  YupekIeHus o0pa3soBaHMS — MOIYHUHACTCS
HETIOCPEACTBEHHO AUPEKTOPY YUPESIKIACHHUS.
5. Ha Bpems OTCYTCTBHA PYKOBOIMTENs CTPYKTYPHOTO TOApPa3/eNIeHHs y4pesKIeHus 0OpasOBaHHs
(KOMaHAMPOBKa, OTIYCK, OOMe3Hb, IIp.) ero 00S3aHHOCTH MCIIOJHAET JIMIO, HA3HAYCHHOE IMPHKa30oM
JIMpeKTopa yupexaeHus. JJaHHoe U0, IPUOoOPETAET COOTBETCTBYIOIIHE ITPaBa M HECET OTBETCTBEHHOCTh
3a Ka4eCTBEHHOE M CBOEBPEMEHHOE MCTIONHEHHE BO3IOKEHHBIX Ha HETO 00A3aHHOCTEH.
II. JJonscHocmHble 00A3aHHOCHIU
PyKOBOIUTEND CTPYKTYPHOTO MO/Ipa3aeIeHUs YIPeKIeH s 00pa3oBanus:

1. PyKOBOIMT A€ATENBHOCTHIO CTPYKTYPHOTO MOAPA3IeNIeHNs yIpexkIeHHA 00pa3oBaHus.
2. OpranusyeT 06pa3oBaTeNbHBIN IPOIleCC U BHEYPOUHYIO JeATeNbHOCTh 00yyatouxcs B « Touke poctay.
3. ObecreunBaeT BHIMONHEHHE yueOHbIX TUIAHOB, 001e06pa30BaTe/IbHEIX H IIPOrPAMM TOTTOTHUTEIBHOTO
obpazoBaHwMsL.
4. TIpUHAMAET MEPBI TI0 METOANYECKOMY 00eCIIeYeHHIO y4eOHO-BOCITUTATEIFHOTO IpoIiecca.
5. OpraHusyeT 3aK/IIOYEHHE JOTOBOPOB C 3aWHTEPECOBAHHBIMU MPEANPUATHAMHE, YIPEKICHUAMH |
OpraHM3aIsIMH II0 IOATOTOBKE KaJpOoB.
6. ObecnieunBaeT Komiuiektoranue LleHTpa o6yyaromumMucs (BOCTIMTAHHUKAMH).
7. Co3iaeT HeOOXOIMMBIEe COLIMATBHO-OBITOBBIE YCIOBHS 00yJarouMes (BOCITHTAHHAKAM) U pabOTHHKaM
YUPEKICHUS.
8. TIpuHMUMAET Mepbl [0 COXPAHECHHIO KOHTHHTeHTa 00y 9atomuxcst (BOCIIUTaHHHKOB).
9. BHOCHT MpeIOKEHHs pyKOBOJCTBY YUPEXKIEHHUs 110 MOAGOpY U pacCTaHOBKE KaJpOB.
10. OGecrieunBaeT pasBUTHE M YyKperuieHue ydeOHO-MaTepHanbHoW 6asel llenTpa, COXpaHHOCTH
060pyIOBaHHA ¥ MHBEHTapsi, COOIONEHHE CAHUTAPHO-THTMEHMYECKMX TPeOOBAHHM, INPaBMI U HOPM
OXpaHbl TPY/ia ¥ TEXHUKH O€30TMIaCHOCTH.



II1. Ilpasa

1. PykoBoauTe b CTPYKTYPHOTO MOApa3IesieHHs YIpexKIeHHs 00pa3oBaHus BIpaBe:

2. 1. 3HaKOMUTBCS C TIPOEKTAMU PELICHUH PYKOBOJCTBA YUPEXKIEHHUS, KaCAIOIIUXCA AEATEIEHOCTH
NO/Ipa3IeIIeHHs.

3. 2. YuactBoBaTh B OOCYXISHHWH BOIPOCOB, KAacCAlOMIMXCSH HMCIONHAEMBIX MM JOJLKHOCTHBIX
o6s13aHHOCTEH.

4. 3. BHOCHUTH Ha paccMOTpEeHHE pPYKOBOJACTBA YUYPEKIACHUS IPEIOKEHHUS II0 YIIyYIICHHIO
JIeSITENbHOCTH CTPYKTYPHOTO IIOJPa3/IeJICHHS.

5. 4. OcymmecTBaATh B3aUMOAEHCTBHE C COTPYAHUKAMH BCEH OpPraHU3al|H.

6. 5. IIpuBnekars BCeX CIIELUAJIUCTOB K PEIIECHUIO 3a/1ay, BO3JIOKEHHBIX HA JaHHOE CTPYKTYPHOE
noapasfeneHue (eciad 3TO IPEeIyCMOTPEHO IIONIOKEHWSMH), €CIM HeT - TO C pa3pellieHusd
PYKOBOJIHUTES yUpeKIeHHs 00pa3oBaHus).

7. 6. IlonmuceiBaTe ¥ BU3HPOBATH JOKYMEHTEHI B IIpeieax CBOeH KOMIIETEHIIHH.

8. 7. BHOCHTb NpeUIoKEeHHs O OOMIPEHHUH OTIIMYUBIINXCS paOOTHUKOB, HAIOKEHWH B3bICKaHUH Ha
HapyLIHTEJIeH MPOU3BOACTBEHHOH U TPYAOBOH NHCLIUIUTHHEL.

9. 8. TpeboBaTh OT pPYKOBOACTBA YUPEKIOEHHS OKa3aHUSI CONEHCTBUS B HCIIOTHEHHHM CBOMX
JOJDKHOCTHBIX 0053aHHOCTEH U IIpaB.
1V. OmeemcmeeHHOCHb

PykoBoOHTENH CTPYKTYPHOTO MOAPA3AEICHUS yUpexkKIAeHNUS 00pa3oBaHMs HeceT OTBeTCTBEHHOCThD:
1. 3a HeHamiekaliee WCIOJHEHHE WM HEWUCIIONIHEHHE CBOMX JIOJDKHOCTHBIX 00sA3aHHOCTEH,
MIPeyCMOTPEHHBIX HACTOSIIIEH TOMDKHOCTHOW MHCTPYKLMEH, - B IIpeesiax, OlpeNeeHHbIX JeHCTBYIOINM
TPYIOBBIM 3aKOHOAaTenbcTBOM Poccuiickoit Denepanny.
2. 3a mpaBOHApYIIEHUs, COBEPIIEHHELIE B MPOLIECCE OCYLIECTBICHHUS CBOSH NEATEIBHOCTH, - B NIpeJeiax,
OTIpeJIeNIEHHBIX ACHCTBYIOIIMM aIMUHHCTPATUBHBIM, YIOJIOBHBIM M I'D@KIAHCKHAM 3aKOHOAATENILCTBOM
Poccutickoit @enepanui.
3. 3a mpuuMHEeHHe MaTepHAIFHOrO ymepba - B Ipenesnax, ONpelesICHHbIX ASHCTBYIOIIMM TPYNOBBIM U
rpakTaHCKUM 3aKoHoAaTenbeTBoM Poccuifckol denepanyy.
5. 3aka04UTeIbHbIE NOJI0KCHHS
5.1. Hacrosiias DOMDKHOCTHAs HHCTPYKIMS pa3paboTaHa Ha ocHOBe IIpodeccroHanpHOrO
cTaHzmapTa, yreepskaeHHoro [Tpukazom MuHKUCTEpCTBA TPYAa U COLMATIBHOM 3aMThl Poccuiickoi
Denepanuu ot 08.09.2015 N 613H.
5.2. JlaHHast JOJHKHOCTHAS HHCTPYKIIMS OTIPEIEISE€T OCHOBHBIE TPYIOBbIE (DYHKIMU pabOTHUKA, KOTOPBIE
MOT'YT OBITH JOIIOJIHEHBI, pACIIMPEHb] WJIM KOHKPETU3UPOBAHEI JOIIOJIHUTEIBHEIMHU COTIAIIEHUAMY MEKITY
CTOPOHaMH.
5.3. JIolokHOCTHAs WHCTPYKLMS HE JOJDKHA IIPOTHBOPEYHTH TPYAOBOMY COIVIAIIEHHIO 3aKIIOUEHHOIO
Meay paboTHHKOM H paboTomaTeneM. B cioydae mnpoTHBOpeYMs, MPHOPHUTET MMEET TPYIOBOE
COTJIalleHHe.
5.4. JIOJDKHOCTHAS WHCTPYKLHMS M3TOTABJIMBACTCS B [BYX WICHTUYHBIX JK3EMIUIAPAX M YTBEPIKIAETCH
PYKOBOIHTEJIEM OpraHU3alyu.
5.5. Kaxaplif 5K3eMIUIIp JaHHOTO JOKYMEHTa TIOMIMCHIBACTCS BCEMH 3aMHTEPECOBAHHBIMH JIMUAMH U
MIOJUTEXKHT JIOBEJICHUIO 10 PabOTHHKA MO POCIIHCE.
5.6. OIMH U3 TOJIHOCTEIO 3aMOJTHEHHBIX SK3eMIUISIPOB ITOUIEKUT 00513aTeIbHOM nepefade paboTHUKY JULA
WCIIOJIE30BaHMS B TPYAOBOM AESITEIBHOCTH.
5.7. O3nakomiieHHe pabOTHUKA C HACTOSIIEGH JOJDKHOCTHON MHCTPYKLHUEH OCYILECTBIIAETCS IIPU MIPHEME
Ha paboTy (0 MOANUCAHUS TPYLOBOI'O JOTOBOPA).
5.8. dakT o03HaKOMIIeHHMs pabOTHHKA C HACTOSIIEH HODKHOCTHOM HMHCTPYKLIHEH IOATBEPIKIAETCS
MOMITUCHIO B OK3EMIUIAPE TODKHOCTHOM HHCTPYKIIMH, XpaHsaIeMes y paboTonaTens.
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